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一、本要點依國立臺灣大學實驗場所設立辦法規定訂定之。

Article 1: This summary was formulated pursuant to NTU Laboratory Establishment Guidelines.

二、實驗場所設立申請人之資格，應為本院專任教師、研究人員或經系所審查通過者，申請人應為實驗場所負責人。

Article 2. Eligible applicants include professors, research fellows, and anyone who is reviewed and approved by departments. The applicants are to be in charge of the laboratory.

三、新設立實驗場所建置及施工前第一階段申請審查程序：

1.新設立實驗場所第一階段申請由申請人提出申請表、設立規劃書及設立審查表送系所單位環安衛小組審查。

2.系所單位環安衛小組逐項填妥審查意見後，送院環安衛小組授權相關系所委員審查。

3.申請實驗場所如屬一般性實驗室且位於單一系所之研究實驗大樓，院環安衛小組填妥審查意見後，送總務處營繕組審查，審查結果送院核定，核可者始得建置及施工。

4.申請實驗場所如屬一般性實驗室且位於共同使用之研究實驗或教學實驗大樓，院環安衛小組應會相關系所環安衛小組填妥審查意見，再送總務處營繕組審查，審查結果送院核定，核可者始得建置及施工。

5.申請實驗場所如屬特殊性實驗室且位於單一系所之研究實驗大樓，院環安衛小組填妥審查意見後，送總務處營繕組審查，審查結果送校環安衛中心審查及核定，核可者始得建置及施工。

6.申請實驗場所如屬特殊性實驗室且位於共同使用之研究實驗或教學實驗大樓，院環安衛小組應會相關系所環安衛小組填妥審查意見，再送總務處營繕組審查，審查結果送校環安衛中心審查及核定，核可者始得建置及施工。

Article 3. First stage of application review process for the establishment and construction of a new laboratory:

1. Applicant must submit application, proposal, and review templates to the environment and safety team of the respective department.
2. The documents are submitted to the environment and safety committee after being reviewed by the environment and safety team.

3. If the lab is for normal purposes and located in a department’s research experiment building, then, after the environment and safety team provided their review opinion and the application is reviewed by the Construction and Maintenance Division at the Office of General Affairs and approved by the respective college, construction will begin once approvals are obtained.

4. If the lab is for normal purposes and located in a shared research experiment building, then, after the environment and safety team provided their review opinion and the application is reviewed by Construction and Maintenance Division at Office of General Affairs and approved by the respective college, construction will begin once approvals are obtained.

5. If the lab is for special purposes and located in a department’s research experiment building, then, after the environment and safety team provided their review opinion and the application is reviewed by the Construction and Maintenance Division at the Office of General Affairs and approved by the respective college, construction will begin once approvals are obtained.

6. If the lab is for special purposes and located in a shared research experiment building, then, after the environment and safety team provided their review opinion and the application is reviewed by the Construction and Maintenance Division at the Office of General Affairs and approved by the respective college, construction will begin once approvals are obtained.

四、新設立實驗場所建置及施工完畢後第二階段申請及已設立實驗場所申請審查程序：

1.由申請人提出申請表及設立審查表送系所單位環安衛小組審查。

2.系所單位環安衛小組逐項填妥審查意見後，送院環安衛小組授權相關系所委員審查。

3.申請實驗場所如屬一般性實驗室且位於單一系所之研究實驗大樓，院環安衛小組填妥審查意見後，送總務處營繕組審查，審查結果送院核定，核可者送校環安衛中心備查並頒發合格證書。

4.申請實驗場所如屬一般性實驗室且位於共同使用之研究實驗或教學實驗大樓，院環安衛小組須會相關系所環安衛小組填妥審查意見，再送總務處營繕組審查，審查結果送院核定，核可者送校環安衛中心備查並頒發合格證書。

5.申請實驗場所如屬特殊性實驗室且位於單一系所之研究實驗大樓，院環安衛小組填妥審查意見後，送總務處營繕組審查，審查結果送校環安衛中心審查及核定，核可者頒發合格證書。

6.申請實驗場所如屬特殊性實驗室且位於共同使用之研究實驗或教學實驗大樓，院環安衛小組須會相關系所環安衛小組填妥審查意見，再送總務處營繕組審查，審查結果送校環安衛中心審查及核定，核可者頒發合格證書。

Article 4. Second stage of application review process after completion of new laboratory’s establishment and construction:

1. Applicant must submit application, proposal, and review templates to the environment and safety team of the respective department.

2. The documents are submitted to environment and safety committee after being reviewed by the environment and safety team.

3. If the lab is for normal purpose and located in a department’s research experiment building, then, after the environment and safety team provided their review opinion and the application is reviewed by the Construction and Maintenance Division at the Office of General Affairs and approved by the respective college, the lab will receive a certificate once approvals are obtained.

4. If the lab is for normal purpose and located in a shared research experiment building, then, after the environment and safety team provided their review opinion and the application is reviewed by the Construction and Maintenance Division at the Office of General Affairs and approved by the respective college, the lab will receive a certificate once approvals are obtained.
5. If the lab is for special purpose and located in a department’s research experiment building, then, after the environment and safety team provided their review opinion and the application is reviewed by the Construction and Maintenance Division at the Office of General Affairs and approved by the respective college, the lab will receive a certificate once approvals are obtained.
6. If the lab is for special purpose and located in a shared research experiment building, then, after the environment and safety team provided their review opinion and the application is reviewed by the Construction and Maintenance Division at the Office of General Affairs and approved by the respective college, the lab will receive a certificate once approvals are obtained.
五、本要點經院主管會議及校行政會議通過後，自發布日施行。

Article 5. These regulations become effective upon approval by the College Executive Meetings and the University Affairs Committee and after ratification by the University President. 

（英文版僅供參考，若有歧義，以中文版為準。） (The English translation is for reference only. In case of any discrepancy between Chinese version and English version, the Chinese language version shall prevail.）

